SIT e-Petition System Manual (for Student)

(Link : https://petition.sit.kmutt.ac.th/)

1. Login

W
@ SIT e-Petition
GENERAI. REQUEST FDRM The e-Petition System enables students to subrm . . .
and track petitions, lecturers to review and Step 1 H C'.'Ck button tO Slgn n.

™ approve petitions, and staff to monitor the petit|

g Q process.
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Step 2: Enter your student ID
Sign in to your account and click "Sign In" button.

Username
| 61130700363 l
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Step 3: Enter your Password
61130700363 and click "Sign In" button.

Password
I ............ | ®
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2. Create Petition

STUDENT

Step 1: Click menu
"Create Petition".

Home

Create Petition

Manual

Logout

SIT e-Petition

1Uﬁ‘1%’aa17|5‘3vliJIGeneral Request Form

Step 2: Select Title.

-

(304 (Title) * ‘ Iﬂiﬂimg / Please Select

- TUsaszy / Please Select
1581 (To) -

waaUaa/anna (Sick Leave / Personal Leave Request)

vai5usaulail (Online Learning)
uuutanans (Attach File)

Y8438 (Course Reservation)
aailagunlainisandiviieu (Modify Course Reservation)

YegULIANSEUY ¥sea91 (Change Class Schedule or Course)

godmian (Name-Sur. 2] (Others)

apaulun1samzLisudmiu U.In/1on Registration Postponement (for Master's and Doctoral Students)

YeainnsAnELenziiuiuRd iU U.InAen Leave of Absence (for Master's and Doctoral Students)
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SIT e-Petition TIPS S—

Tudn$oanalu/General Request Form

1504 (Title) * w9a1Uw/a1na (Sick Leave / Personal Leave Request | INT456

15u (To) Usvarunangnsineimansumundio arvnivimaluladaisaumea

uuutanans (Attach File) | Choose File | No file chosen

Fotanans (Title of attached file)

* Supported file formats: pdf, jpg, png, doc, docx

o s1wferainsudety (sededainsudsiuvesanu.pdf) [

Aut 1A (Name-Surname) s i sviaiindnwyn (Student ID) Easibemess {uiinfAnw (Curriculum) wangnsinen
AansunIadin @avnivivaluladansauma anuniniindne (Status) e s filnsAwAvazaL (Cum.GPA) 2um

dmsunnna (Contact Information)

a19138#U3nen (Advisor's Name) TnsAwitadouii (Mobile) *
T, 15 S —T 0888888888

3. 15— e e-Mail *
tootry123@gmail.com

Please update information, if required.

firuuszasa (IWsaszyswazidun) (1 would like to (please specify details)) *

vaansuuluiuii 4 a.a. 69 tissnluutstuvasany

Step 3: Fillin the required
details, then click the "Submit"
button.

4

acters

JuSsuniielusaiansan (Please consider my request)

Note: If you need to attach supporting documents, enter the file name and click the "Add
File" button. You may attach more than one file. The maximum file size is 1.5 MB per file.
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Settings

Step 4: You will receive email notifications from the

system at both your SIT student email address
T (@st.sit.kmutt.ac.th) and the email address you
ey resysl - roard | provided in the petition form.

SIT e-Petition : Request No. 21815 aaatilha/aia INT456 &

From Request System on 2026-08-04 05:06

Dear

Thank you for submitting the online petition. Your request has been sent successf
any problem, please contact academic assistant team.
MNoted: This email is auto-generated, please do not reply this email.

* Your petition number is 21815. The result of your request will be sent by email. If there is

Please take a moment to evaluate your satisfaction with the system. Click here

Best regards,

SIT Web Admin
School of Information Technology, King Mongkut's University of Technology Thol
126 Pracha-uthit Road, Bangmod, Thungkru, Bangkok, 10140 Thailand
Tel.: (86) 2470 9888

E-mail: webadmin@sit.kmutt.ac.th

Step 5: Please take a few minutes to complete our
system evaluation survey. Your feedback is valuable
and helps us improve the system.

©2026 School of Information Technology, KMUTT. All rights reserved.



3. Track Petition Status

My Petitior

Show 10

Step 1: Click Petition ID.

e o Y

121815

L tuilnasszuu

2 uftalulsafou
AiluaTs......

. fududly

1394 (Title)
F8# (To)

Fafidandg (Attachment)

51215111;51 (Name-Surname) == 3 -

TudiFeanalil

YaNAFaUIZUY

= SRETNANY (Student ID) =

Hluiinfinyn (Curriculum) wangarmemaasudada s dnma Ty ladasaumed

FDUAWETNANY (Status) T=——

finzuuumanaz @ (Cum.GPA) =

1.01/21819

szsundngasanemaasudadin @nivma luladsssuma

2121381301 (Advisor's Name)
I AT

FLEHE

FmTudada {Contact Information)

s 4 4 B
TnsdnnAfaudl (Mobile) DEZSE88838

Email tootry123(@gmail .com

fimmnlszasd (Tlsaszys1eazi88a) (1 would like to (Please specify details))

YANAFIUIEUY

Ea =1

S aSpunniialilsadinisan (Please consider my request)

Step 2: Track your petition status.

M

&
adte == o

& do
1. ﬂ?]ﬂlﬁua]ﬂ]sﬂ“lﬁﬂﬂ]

2 amufuilszmundngns

/

. L ) /
HUFNAIINTN Tilsasimizan
(37 A3 =) nAFoY
9 2026-08-04 (HA. AT 7 3
Fuil 2026-08-04
- o ad .
3.ﬂ?mmunmuamﬂﬂﬂs;guﬂmznﬂumsﬂz:amm:
4
AIHD s
[GENH miaﬂ'qn‘% ﬁmm'f)
&
TPt

Note : If your petition has been pending for more than 7 days, please contact your
Program Educational Services Officer.
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4. Edit Petition

SIT e-Petition ==
Step 1: To edit your petition, click the petition topic.
B Total </ submitted  Plegse note that only petitions with the "Submitted"
23 16 status can be edited.
My Petition
Show 10 +~ entries Search:
1D v Topim Status Create Date
521815 goaitae/aina INT456 Submitted 2026-08-04

Select an Action

Would you like to edit or cancel this request?

Edit Request Cancel Request

Step 2: A confirmation message will appear. Click "Edit
Request" to edit the petition, or click "Cancel
Request" to cancel the petition.

©2026 School of Information Technology, KMUTT. All rights reserved.



SIT e-Petition User : irm——"

ufleludn$aavialu/Edit General Request Form

1504 (Title) vaanthe/anfia
G391 (Subject) INT456
1301 (To) Uszsrumdngasinemansundudin arviivmalulaasauna

Twidifiu (Existing Files)
* Check the box next to the file(s) you want to deleta.

swdogainsudaiy O @

wuutanans (Attach File) | Choose File | No file chosen

dalanans (Title of attached file)

+ Add File

* Supported file formats: pdf, jpg, jpeg, png, doc, docx
AT (Name-Sumame) st mmmmemsn SWaLNANY (Student D) wWhnindne (Curriculum)

nangmIngmansuningn arvivunalulagasauna anumwindne (Status) S finsaiaby
agau (Cum.GPA) S

A115URnea (Contact Information)

a197367USAw (Advisor's Name) Tnsdwiiadauii (Mobile) *
SH. 615 D T — 0888888888
SR i ——— ] e-Mail

tootryl23@gmail.com

Please update information, if required.

fiamuiszasd (IUsaszyseanden) (| would like to (please specify details)) *

voansuulutui 4 a.n. 69 Wesnnldudsduvedmny uasvoadiuduluiuii 5

Step 3: Edit the petition as
needed, then click the "Submit"
button.

FuSeunniialusaiiansan (Please consider my request)

Note: If you need to edit a petition that is currently In Progress, please contact your
Program Educational Services Officer.

©2026 School of Information Technology, KMUTT. All rights reserved.



5. Receive Decision

SIT e-Petition : Request No. 21814 z:ai3uuaauali INT123 has been Closed

From Request Syste
% Details @ Headers = Plain text
pear i [ N

Your petition No.21814. has been completed and the rg
Moted: This email is auto-generated, please do not reply

Please take a moment to evaluate your satisfaction witl

Best regards,

SIT Web Admin

m on 2026-08-03 07:41

Step 1: You will receive email notifications from the
system at both your SIT student email address
(@st.sit.kmutt.ac.th) and the email address you
provided in the petition form.

School of Information Technology, King Mongkut's University of Technology Thonburi
126 Pracha-uthit Road, Bangmod, Thungkru, Bangkok, 10140 Thailand

Tel.: (66) 2470 9888
E-mail: webadmin@sit.kmutt.ac.th

SIT e-Petition

[ Total <7 Submitted
27 19
My Petition

Show 10 ~ entries
1D v Topic
21813 wea1Uls/a1fi9 INT103

221812 gaanw/aina INT103

(39.15904 waamztlivuEyu

3 14805 Uszasduaamaiouian INT636

Showing 1 to 4 of 4 entries (filtered from 27

m
o/

4

In Progress

Status
Closed
Closed
Closed

Closed

User: —mm——

Step 2: Once your petition has
been fully reviewed, its status
will change to “Closed”.

Sea X
Create Date
2026-08-01
2026-07-31
2020-05-14

2019-04-25

Previous n Next
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SIT e-Petition System Manual (for Lecturer)

(Link : https://petition.sit.kmutt.ac.th/)

1. Login

SIT e-Petition
GENERAI. REQUEST FDRM The e-Petition System enables students to subi . . .
Step 1: Click button to sign in.

and track petitions, lecturers to review and

f'j approve petitions, and staff to monitor the petit|

& Q process.
Ty

& Download | € KMUTT Forms | M Manual

©2026 School of Information Technology, KMUTT.
All rights reserved.
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Step 2: Enter your student ID
and click "Sign In" button.

Signin to your account
Username y

lecturer.test

dniswanlou
adwaiivassd

e

L |
A

Step 3: Enter your Password
lecturer.test and click "Sign In" button.

Password
-------------- @
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2. View Petition Detail )

Step 1: Click the arrow next to the
petition topic to expand and view the
petition details.

i= pending ) @ Decided @)

Decision Note : Recommend Approvat:tiiuﬁuqusi?, Recommend Review=1iuduaIswia w=lUsAria15007, Revoke Approval=eniEnnnsanin, Hejcct:'lsia\gsi?

Search:

Show 5 ~ entries
Create Date

1D v MName Topi Decision
B1 s~ weSvusaulail INTSSS _ Select — - 05/08/2026
- F X 0D
Sty bited - [ AA's Note : @ursaan ldtiiaaniniaeseaiu (® Comment S0be)

Student
Additional comments from

AA will be displayed here.

Program vangasinedansuinlingin avivunaluladsisauma

GPAX

nAgauIzUU

il nagau

Previous n Next

1.01/1

nasszuy

salau

o

OR Click the Petition ID to view p—
the petition.

Tuideaalil

le) waiisusauTmi INTsSS

) szsnmdngasinemansuvinduiin sadvma b ladmsaums

FINTTENA (Attachment) NAXI1

fredmud (Name-Surname) B e a 3WEITANY (Student ID) & =

fluifnfinn (Curriculum) wangaT eI ITuda s Irma lulalmsaume
= HAzIRASAZEY (Cum. GPA) -

anuminAn (Status) ==

] = o
21913811/ n3 (Advisor's Name) dmdufiadla (Contact Information)
o4 g
TR P — Tnsdviiaaouil (Mobile) 0583838888

SF A5 — = Ermail teme5(@gmail com

fiamnizead (WiatzynuaziBus) (@ would like to (Please specify details))

NANBUITUY

SuFaunniialiliafiarsnn (Please consider my request)
asta uw fafna i Fufl 2026-08-05

= FE] B . =
1 Ao inn 2 anuiulszsumdngas
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3. Record Petition Decision and Comments

SIT e-Petition User : LecturerTest SD12786
[ Total </ Pending () Decided
1 1 0
Step 1: Select a decision from the
= Pending @) © Decided @ dropdown menu. The system will

automatically save your selection.

Decision Mote : Recommend Appro\’al:lﬁuﬁumwgﬁﬁ, Recommend Hcvicw:l.ﬁ‘l.lﬁumﬁﬁmﬁmm Please Review=1Usau

Show 5 ~ entries Search:
1D v Name Topic Decision Create Date
B1 o > vo5vuosulad _Select - - 05/08/2026

INT888 (L0 Day

Stauts : Submmited

Recommend Approval

Showing 1 to 1 of 1 entries Recommend Review Previous n Next
Please Review

Revoke Approval
Reject

Step 2: Step 2: Click + Comment to

Decision -
add additional comments.

Please Review

(£) Comment

Decision

Step 3: Enter your comments,
then click the "Save" button.

Please Review ~

@ Comment Saved

(=) Comment

VRgauIsuy
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4. Edit Petition Decision and Comments

i= Pending o @ Decided o

Step 1: Click the Decided tab.

Decision Note : Recommend Approval=1iuaiuA17ausiR, Recommend Revie

ject="laayilA
Show 5 ~ entries Search:
. B Step 2: Edit the
1D vy Name Topic Decision
- ) Decision as
@1 T T > aweFuuosulmi INTES8 Please Review ~
: — . needed.
oty : nFrograsy [E AA's Note : aansoatldtiiasnmiassasiumaieu O Comment
Hybrid
FEEGITEENT]
P
Showing 1 to 1 of 1 entries Previous Next

Step 3: Edit your
comments, then click the
"Save" button.

Note: You can edit the decision only when the petition status is In Progress or Complete.

Once the petition status changes to Closed, it can no longer be edited. If you need to make
changes, please contact the AA Officer.
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